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BO GIAO DUC VA BAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAI HQC SU PHAM KY THUAT Djc ldp - Tw do - Hanh phic
THANH PHO HO CHI MINH :
S6:46243/QD-DHSPK T Tp. Ho Chi Minh, ngay 09thdng 5 ndm 2023
QUYET PINH

V¢é viée ban hanh Quy dinh vé Tro Iy Gidng day
Trudng Pai hoec Sw pham Ky thudt Tp. H6 Chi Minh

HIEU TRUONG TRUONG PAI HQC SU PHAM KY THUAT TP. HCM

Can cir Ludt Gido duc ngay 14/6/2019;

Can cir Ludt Gido duc dai hoc ngay 18/6/2012 va Ludt swa doi, bo sung mot $6 diéu cua
Ludt Gido duc dai hoc ngay 19/11/2018;

Can cir Nghi dinh 99/2019/ND-CP ngay 30/12/2019 cua Chinh phi Quy dinh chi tiét va
hwong dan thi hanh mét s6 diéu cia Ludt sira doi, bo sung mot s6 diéu cua Ludt gido duc dai
hoc;

Can cir Quyét dinh s6 937/QD-1Tg ngay 30/6/2017 cia Thii twéng Chinh phii vé viée phé
duyét dé an thi diém doi moi co ché hoat dong cua Truong Dai hoc Su pham Ky thuat Tp. HCM,;

Can cir Nghi quyét so 11/NO-HDT ngay 08/01/2021 cia Héi dong trwong ban hanh Quy
ché 16 chire hoat dong Truong Dai hoc Su pham Ky thudt Tp. HCM;

Can cir Nghi quyét s6 118/NQ-HPT ngay 27/01/2023 cuia Hpi dong trieong vé viée sica doi,
b6 sung Quy ché 16 chire hoat dong truong Pai hoc Su pham Ky thudt Tp.HCM:;

Can cik Nghi quyét $6 99/NQ-HDT ngay 21 thang 10 nam 2022 cia Hpi dong trieong vé
cong tac can bg lanh dao Truong Dai hoc Suw pham Ky thuat Tp. HCM;

Can cit Quyét dinh sé 1284a/QP-DHSPKT ngay 10 thang 8 nim 2018 cua Hiéu trucng
Truong Pai hoc Sw pham Ky thudt TP. Ho Chi Minh vé viéc huong dan thuce hién Quy ché dao
tao Dai hoc va Cao dang hé chinh quy theo hé thong tin chi;

Can cir Quyét dinh so 1727/QD-DHSPKT ngay 06 thang 09 nam 2021 cua Hiéu truong
Truwong Dai hoc Sw pham Ky thudt TP. Ho Chi Minh vé viéc ban hanh quy ché dao tao trinh do
dai hoc,

Can cir Noi dung bién ban hop Hoi dong Khoa hoc va Pao tao truwong so 939/BB-HDKHDT
Ngay 5/5/2023;

Theo dé nghi cua Truong phong Dao (qo.

QUYET DINH:

Diéu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh Tro ly Giang day trudong Dai hoc
Su pham Ky thuat thanh phd H6 Chi Minh”.

Diéu 2. Quyét dinh nay thay thé cho Quyét dinh s6 1278/QD-DHSPKT ngay 30/8/2017 vé
viéc ban hanh quy dinh v¢& tro ly giang day. Quyét dinh c¢6 hidu luc ké tir ngay ky va duoc dp

dung tr hoc ky 2 nam hoc 2022 - 2023.



Didu 3. Truong cac don vi thude trudng, giang vién va tit ca cac ca nhan ¢o lién quan chiu
trach nhi¢m thi hanh Quyét dinh nay. /. 75/
Noi nhiin:

- BGH (dé chi dao);

- Nhu didu 3;
- Luu: VT, TCHC (5b).
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~ BOGIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC SU PHAM KY THUAT Pjc ldp — Tw do — Hanh phic
THANH PHO HO CHI MINH

QUY PINH VE TRQ LY GIANG DAY
(Ban hanh kém theo Quyét dinh s6 4243/QD-DHSPKT ngay 09 /5/2023)
CHUONG I
NHUNG QUY DINH CHUNG
Diéu 1. Pham vi diéu chinh va ddi tugng ap dung

1. Vin ban nay quy dinh vé déi tugng, tiéu chudn, nhiém vu, quyén loi ctia nguoi lam cong
tac trg ly giang day; doi tuong sir dung tro ly giang day (sau day goi la giang vién) va nhiém vu
ctia cac don vi lién quan trong quan ly, diéu hanh cong tac trg ly giang day tai Truong Dai hoc
Su pham K¥ thudt Tp. Hd Chi Minh.

2. Van ban nay ap dung ddi véi vién chire, giang vién (GV), sinh vién (SV) dang lam viéc
va hoc tap tai Truong Dai hoc Su pham K§ thuat Tp. H6 Chi Minh.

Diéu 2. Nhiém vu ciia tro Iy gidng day

1. Tro ly giang day la nguoi giup viée cho GV trong viée chudn bi bai giang, phu dao,
hudng dan bai tap, thao luan, thi nghiém, thuc hanh va chim bai.

2. Tro ly giang day 1a cong viéc hd trg cho GV phu trach trong céc hoat dong:

- Dy gid tat ca hodc mot s6 budi giang day ciia GV phu trach dé hudng din SV trong gio
hoc, lam bai tap trén 16p, hudng din 6n tap, td chire hoc truc tuyén (néu co).

- Chu dong hen gdp va lam vi¢e ngoai gio hoc cua SV (tai thu vién, cac phong trong ¢
truong, hay khuon vién truong...) voi ting ca nhan hodac nhém nho SV chua hicu bai da dugc
giang trén 16p, hodc ving mat budi hoc trén 16p trude do dé giup ho co thé ndm bit kip ndi dung
da hoc.

- Phu dao, hudéng dan sira bai tap, 6n tap cho SV ngoai gior hoic truc tuyén.

- Phu trach mét s6 nhom nho SV lam tiéu ludn, t6 chirc thao luan, bao cao ticu luan...
cho SV.

- Cham bai tap vé nha, kiém tra 15 phut, kiém tra sau 1/3 thoi gian hoc, kiém tra 2/3 thoi
gian hoc, tiéu ludn... cta SV khi duoc GV phan cong.

- Chuén bi bai giang cho GV phu trach.
- Photocopy va phén phat tai li¢u cho SV.

- Gui tai liéu hoc tap cho SV thong qua email cua 16p, hé¢ théng day hoc s6 UTEx, FHQx
hodc dudi cac hinh thic khac.

- H3 trg GV chuén bi vat tu, dung cu, thiét bi cho cac bai thuc hanh, thuc tap, thi nghiém.

e



- H6 trg GV hudng din SV cac bude thue hién trong bai thuc hanh, thue tap, thi nghiém
dé han ché thit thoat vat tu, hu hong dung cu, thiét bi.

- Quan ly SV don dep, sfip xép lai dung cu, thiét bi sau cic budi thye hanh, thue tap, thi
nghi¢m.

- HG trg GV huodng din va kiém soat céc bude thye hién db an mon hoe cua SV,

- Hudng dan SV trinh bay béo cdo két qua thyc hanh, thyc tap, thi nghiém, dd an mon hoc.

- H3 tro GV nim bt duoe tim tu, nguyén vong ctia SV, tinh hinh chung cta 16p hoc, dé tir
d6 GV c6 phuong an giang day dat hi¢u qua.

- Tr¢ gitip cho SV trong qua trinh hoc tap dé dat duoc nhitng muc ti¢u cua hoc ph'fm.

- Cong viée hd trg giang day khac theo phan cong ciia GV phu trach.

3. Nghiém tuc thuc hi¢n cac quy dinh cua phap ludt, cac quy dinh ctia nha truong.

Didu 3. Nguyén tiic siv dung trg 1y gidng day

1. Tro ly giang day phai cé chuyén mon phu hop vdi hoe phan giang day cua GV dugc
phén cong phu trach.

2. Mdi trg ly giang day chi duoc lam trg ly giang day t6i da cho hai (02) GV trong mdi hoc
ky.

3. Néu trg ly giang day 1a SV, hoc vién cao hoc, nghién ciru sinh thi sé tiét quy déi lam tro
ly giang day tdi da khong duoc qua 100 tiét/hoc ky.

4. Khong phén cong tro ly giang day thuc hién ding 1op dé giang thay toan bo hoc phan
cho GV phu trach hozc tham gia chdm bai két thuc hoc phan khi chua ¢ dap an cia GV phu
trach.

CHUONG 11
NHUNG QUY DINH CU THE

Diéu 4. Quy dinh vé trg 1y gidng day

1. GV dang tap sy, cac nghién ctru sinh, hoc vién cao hoc, cac SV dang hoc tap, nghién
clru 0 bd mon, cac chuyén gia trong cac linh vuc chuyén mon thude cac co quan, don vi nghién
ctru, kinh doanh, dich vu trong va ngoai truong 6 thé tham gia lam trg ly giang day.

2. Khong str dung GV co hitu cua truong (khdng phai tap su) lam trg ly giang day.

3. Dbi voi SV nam thi 2, 3, 4: diém trung binh tich Iy ctia cdc ndm hoc tinh dén thoi diém
lam trg Iy giang day phai dat tir 6,5 tror 1én, diém trung binh tich ldly ctia hoc phin duge moi lam
tro ly giang day phai dat tir 7.5 tr¢ Ién.

4. Déi voi hoe vién cao hoc, nghién ctru sinh va cac chuyén gia thudc cic don vi ngoai
truong: diém trung binh tich lily trinh d6 dai hoc tir 6,5 tré 1én, diém trung binh tich liiy ctia hoc
phin hoc dai hoc duoc moi lam trg ly giang day phai dat tir 7,5 tros 1én.



5. Nguoi dang ky lam trg ly giang day nén tham gia khoa huin luyén tro ly giang day dé
¢6 gidy ching nhin hoan thanh khéa hudn luyén trg ly giang day cta truong Dai hoc Su pham
K§ thuat TP. Ho Chi Minh va phai nop gidy chimg nhén nay trudc khi thanh ly hop dong (néu
giang vién str dung trg ly giang day yéu ciu).

Diéu 5. Quyén loi cia trg Iy giing day

1. Puge quyén tham gia khéa hudn luyén vé cong tac trg ly giang day va duogc tham gia
vao qua trinh dao tao dé tich Iy kinh nghiém, nang cao trinh do.

2. Puge nha truong chi tra ché do phu cdp cta trg ly giang day theo quy dinh trong Quy
ché t6 chirc va hoat ddong cua nha trudng.

3. Pugc Hiéu truong nha trudng cip gidy ching nhan da tham gia lam tro ly gidng day tai
truong Pai hoe Su pham K¥ thuét Tp. Ho Chi Minh.

Diéu 6. Nghia vu cia tro ly gidng day

1. Thyc hi¢n nghiém tac cac nhi¢m vu tai Diéu 2 cla quy dinh nay.

2. Thuce hién cong vide tro ly giang day theo su phin cong. Phdi hop tot voi GV phu trach,
dam bao chét lugng giang day.

3. Chiu trach nhi¢m trude GV phu trach va lanh dao don vi veé két qua thuc hién cong viéc
tro ly giang day dugc phan cong cu thé theo ké hoach.

4. Thyc hién viée dang ky lam trg ly giang day (Mau 01), ky hop dong va thanh 1y hop
dong theo quy dinh cta trudong.

5. Bao mat thong tin lién quan dén noi dung va dap an dé thi, dé kiém tra.

6. Tudn thu ndi dung van hoa va céc quy tic ing xir cia Truomg.

Piéu 7. Diéu kién gidng vién dwoc sir dung trg Iy gidng day

1. Tt ca GV co hiru giang day cac hoc phan ly thuyét, thi nghiém, thyc hanh, thuc tap
xuong, dd an mén hoc dugce sir dung tro ly giang day. Riéng cac hoc phan Gido duc thé chat,
kién tap hodc thuc tap ngoai truong, thuc tdp su pham, thuc tap t6t nghiép, tiéu luan chuyén
nganh, khoa luan 1ot nghi¢p khong st dung tro ly giang day.

2. Déi véi cac hoe phan ly thuyét, GV chi duoe sir dung tro ly giang day khi d4p dung cic
phuong phap giang day tich cuc va co h¢ thng bai kiém tra, danh gia (bai tap trén 1op, vé nha,
tiéu ludn...) tr 6 cot diém tro 1én.

3. Téng s6 SV ma GV phu trach trong mot hoe ky phai tir 100 SV tr¢ 1én. Néu GV gitr
chire vu lanh dao hodc kiém nhiém céc céng tac quan ly, Dang, doan thé thi s6 luong SV nay
giam theo ty 1& % dinh muec gio chudn giang day duoc quy dinh trong quy dinh ché do lam viée
cua GV truong Dai hoc Su pham K¥ thuat Tp. H6 Chi Minh.

Diéu 8. Trich nhiém cia gidng vién duoc siv dung tro Iy gidng day

1. Tong s tiét tro ly giang day t6i da Hug 1y giang day ma GV dugce sir dung la:

Hirg 1y giang day = Ssv X 0.2 tiét/sv, trong do:

Hurg 1y giang day: 12 tOng s0 tict trg ly giang day toi da ma GV duogce st dung.
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Ssv: 12 téng s6 SV trong tt ca cac hoc phan cac chuong trinh dao tao dai hoc chinh quy ma
GV phu trach trong mdt hoe ky.

2. Lua chon trg ly giang day theo tiéu chudn ¢ Diéu 4.

3. 86 luong trg ly giang day do GV quyét dinh, nhung phai thoa man diéu kién mdi trg
ly giang day 1a SV, hoc vién, nghién ciru sinh chi lam trg 1y giang day t6i da 100 tiét quy dbi/hoc
ky (tiét quy doi duge tinh dua vao Phu luc 2).

4. Lap danh sach tro ly giang day va ndp ciac minh chimg di kém (bang diém dbi voi SV,
bing tot nghiép dai hoc kém theo bang diém tdt nghi¢p dai hoc cua céc tro ly giang day) cho thu
ky khoa dau mdi hoc ky.

5. Chiju trach nhiém huén luyén, trao doi, phan cong, huéng din cic cong viéc cu thé cho
cac trg ly giang day do minh phuy trach.

6. Lay y kién SV vé& tro ly giang day va bao cdo cho B mén, Khoa quan nganh (Miu
02).

7. Xac nhan khdi lugng cong viée (sb tiét quy dbi) va chét luong cong viée ma trg ly
giang day da thuc hién trong cudi mdi hoc ky déi voi cac hoc phin di tham gia lam trg ly giang
day va np cho Phong T4 chirc - Hanh chinh.

8. Truong hop, néu GV yéu cdu cac tro ly giang day lam viéc nhiéu hon tng sé tiét trg
ly giang day t6i da Hug 1y giang day, GV phai ty thu xép chi tra phan vuot nay cho trg ly giang day.

9. GV duge sir dung trg ly giang day phai luu minh chimg vé s6 1an thuc hién kiém tra,
danh gia hoc phan.
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CHUONG i
TRACH NHIEM THUC HIEN VA HIEU LUC THI HANH

Piéu 9. Quy dinh déi véi Khoa va B§ mon trong viée quan 1y ddi ngi tro 1y gidng day

1. Truong Bo mén ¢o trach nhiém xem xét vé ning luc ctia cac trg ly giang day do cac GV
trong Bo mon dé xudt, két hop vai cac GV dé quan ly doi ngil trg 1y giang day, va thu thap thong
tin tir phiéu danh gia cta SV vé tro 1y giang day. Truéng Bo mon dua trén cac thong tin tir phiéu
danh gia cta SV vé trg ly giang day va y kién cia GV phu trach dé dua ra quyét dinh tiép tuc
moi hodc khéng tiép tuc moi ngudi dé lam trg ly giang day o hoc ky tiép theo. Truong Bo mon
¢6 trach nhiém kiém tra tong sé luong bai kiém tra, danh gia qua trinh cta cac GV dang ky sur
dung tro ly giang day cho cac hoc phin Iy thuyét.

2. Truong Khoa c6 trach nhiém phé duyét danh sach tro ly giang day do Bo mon dé xudt
trong timg hoc ky dé ndp cho phong T6 chirc - Hanh chinh. Ban cht nhiém Khoa cling voi
Truong Bo mon chiu trach nhiém t6 chire cac budi tap hudn noi dung trg ly giang day va quan
ly doi ngli tro ly giang day ctia Khoa minh.

3. Truong khoa ¢6 trach nhiém t6 chirc luu trir cac minh ching trién khai tro Iy giang day
tai don vi. T6 chirc danh gia hi¢u qua, rat kinh nghiém va bdo cdo tinh hinh trién khai hé thong
tro Iy giang day tai don vi cho Ban giam hiéu giri qua phong Dao tao trong tudn dy trir cudi mdi
hoc ky.

4. Thu ky khoa lap danh sdch trg ly giang day (Mau 03) ¢6 phé duyét ctia Truong Bo mon,
Truong khoa va giri kém minh ching cho phong Té chire - Hanh chinh trude khi tién hanh ky
hop dong trg ly giang day.

Diéu 10. Trich nhiém cia phong Dao tao

1. Cung cap thong tin cho cic GV vé két qua hoc tap clia cic ¢d nhan duge chon lam trg
ly giang day néu nguoi do 1a SV dang hoc tai truong hodc la cuu SV ctia trudng,

2. Thu thap thong tin vé tro ly giang day tir phong T chirc - Hanh chinh va theo doi chat
lwong ctia hé thong tro ly giang day.

3. Tu véan cho Ban Giam hiéu vé quy ché tro ly giang day, t6 chic va quan ly tro ly giang
day.

Diéu 11. Trich nhiém cia phong Té chire - Hanh chinh, Thanh tra Gido dyc va Ké
hoach Tai chinh.

1. Phong T chirc - Hanh chinh ¢6 trach nhiém tong hop danh sich, quan ly, thong ké danh
gid, bado cdo thuc trang doi ngil trg ly giang day trong toan truong cho Ban Giam hi¢u.

2. Phong T chire - Hanh chinh cain cir vao danh gia ctia GV, cta SV déi véi tro ly giang
day va dé xudt ciia Truong bd moén mdi hoc ky s& dé nghj thoi moi lam tro ly giang day déi voi
nhirng nguoi khong hoan thanh nhi¢m vu.

3. Phong Té chirc - Hanh chinh cn ctr vao bang xac nhan khdi luong, chét lugng cong
viée ma tro ly giang day da thuc hién do GV théng ké, ky xac nhan vao cudi mdi hoc ky va lap
danh sach cac trg ly giang day kém theo khdi lugng lam viée dé chuyén cho phong Ké hoach
Tai Chinh.

4. Phong Ké hoach Tai Chinh ¢6 trach nhiém ra soat, kiém tra, va chi tra thu lao cho tro ly
giang day pht hop véi khéi lugng ma trg ly giang day da thyc hién.
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5. Phong Thanh tra Gido duc ¢ trach nhiém cén cur vao ké hoach ding ky cta trg ly giang
day dé theo doi, kiém tra va bdo cdo tinh hinh thyc hién cho Ban Giam hiéu.

Di¢u 12. Hiéu lye thi hanh

1. Quy dinh nay c6 hi¢u luc ké tir ngay ky, dugc ap dung tir Hoc ky 2 ndm hoc 2022 — 2023
va thay thé Quyét dinh s6 1278/QD-DHSPKT ngay 30/8/2017 vé viée ban hanh Quy dinh vé trg
ly giang day. Cac van ban lién quan dén quy dinh vé trg ly giang day ban hanh truéc ngay hiéu
lue cua Quy dinh nay sé bi bai bo.

2. Phong Dao tao lam diu mdi dinh hudng va quan ly hoat dong trg ly giang day; dé xuat
nhitng chinh sach hop ly nhiam dong vién, khuyén khich SV tham gia hoat dong nay.

3. Trudng céac don vi ¢oO trach nhi¢m phé bién, quan triét, trién khai viéc thuc hién Quy
dinh nay t6i toan thé vién chire, ngudi lao dong va SV ctia don vi. Trong qua trinh thuc hién quy
dinh, néu co vudng mic, cac don vi phan hoi vé Phong Dao tao dé nghién cru, dé xuit stra doi,
bé sung cho pht hgp voi tinh hinh thyc té cta trudng,. /. P ﬁ/
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4. Hd so kém theo: [ Bing TN (cao nhit, néu co)
[ Bang diém
1 So yéuly lich
[0 Gidy chimg nhén hoan thanh khoa huin luyén tr¢ ly giang day cua

truomg Dai hoe Su pham Ky thuat TP. H6 Chi Minh (néu giang vién
s dung tro ly gidng day yéu cau).

161 chap nhan sy phdn cong cua giang vién phu trach va chiu trach nhiém trude giang vién
phu trach va nha tradong doi voi cong vige duge giao.
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4. Trong hoc ky vira rdi, trg giang da thuc hién nhitng cong viée sau day:

(Gidng vién phu trach va tro Iy giang day phdi cé ké hoach cong viéc cu thé va minh chitng
cho viéc tinh khoi lwong tiét day)

Cong viée Khéi lugng (tiét)

0 HO trg giang vién hudng dan sinh vién trong gio hoc, lam bai e

tap trén 1op
[ | Hudng dén sira bai tap, 6n tap cho sinh vién ngoai gio
' Cham bai tap vé nha, bai kiém tra trén 16p va tiéu ludn

HO tro giang vién chuan bj bai giang chuén bj slides,
] glang glang

Photocopy va phan phat tai li¢u cho sinh vién)

py va phan p
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Tong cong R

5. Mt do hoan thanh cong viéc cua trg giang

[] Xuit sic [ Tét
[J Hoan thanh [ Khong hoan thanh
.................... 7o RN SRS —

Giing vién ky tén
(Ky va ghi rd ho én)

B) mon Trudng don vi

(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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